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Template Letter for Requesting a Pre-Submission Meeting
[Innovator’s letterhead]
[date]

Institut national d’excellence en santé et en services sociaux (INESSS)
Direction du médicament
2535, boulevard Laurier, 5th Floor
Québec, Québec  G1V 4M3
Subject: Request for a pre-submission meeting for a non-pharmaceutical innovation with the Institut national d’excellence en santé et en services sociaux (INESSS)
The purpose of this letter is to request a pre-submission meeting with INESSS regarding an application for the evaluation of a non-pharmaceutical innovation.
This request is being made in the context of having received an invitation from INESSS to submit a file for this evaluation within the next 3 to 12 months. We understand that INESSS will treat this information confidentially.
The file concerns:
	Name of the innovation:

	

	Description:

	


Brief introduction and rationale justifying a pre-submission meeting:
[In this section, the innovator presents the significant challenges and issues identified in relation to the innovation in question (maximum 3 pages).]
In closing, we acknowledge that, when appropriate, INESSS will make some of the information provided in this context publicly available for the purpose of consulting citizens, patients, caregivers and health professionals, as well as their associations and groups, as provided for in INESSS’s evaluation process.
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